HOUSING REHABILITATION PROGRAM COORDINATOR
Under supervision of Executive Director and the direction of the Housing Rehabilitation Manager, coordinates state/federal funded housing rehabilitation programmatic activities including preparation of housing rehabilitation related grant and loan applications and implementation of funded housing rehabilitation grant and loan programs. Duties include the coordination of historic preservation activities, housing rehab client intake and assessment, income verification, rehabilitation program fund management (including coordination of draw downs and disbursements), fiscal and program reporting, contractor qualification procedures, bid procedures assistance, client counseling, lead based paint assessments (upon certification after employed in position), field visits, construction contractor communications and program close-out activities.  Requires person with extensive and detailed project management and interpersonal communication skills and experience.  Minimum 2 years experience in housing, public or not-for-profit sectors.  College degree related to public, social or not-for-profit services preferred.

Salary Range is $28,000 - $32,000.  Includes benefits package. Submit resume by Friday, July 16, 2010 to: Executive Director, Coles County Regional Planning & Development Commission, 651 Jackson, Room 309 Charleston, Il. 61920. The Commission is an Equal Opportunity (EEO) Employer. 
